Zoe’s Sample Client Intake Form 

Zoe Walton, L.Ac

Acupuncturist, EFT-Adv.

Confidential Client Intake Form
NAME:___________________________________________________________________

HOME #:_____________________________WORK/CELL#:_________________________

ADDRESS:__________________________________________CITY:__________________ 

ST:__________ ZIP:______________

D.O.B.___/___/___ SEX:___ MARITAL STATUS:_____ SPOUSE or SIG.OTHER:__________

E-MAIL:__________________________________________________________________

HOW DID YOU HEAR ABOUT US: ______________________________________________

OCCUPATION:_____________________________________________________________

COMPANY:________________________________________________________________

OTHER MEMEBERS OF THE HOUSEHOLD ( WITH AGES) 

_________________________________________________________________________

_________________________________________________________________________

Below, check all issues you would like to work on.  –  Circle the most urgent issues:
__Depression or grief
__Weight Issues or Self Esteem

__Chronic or Current Pain
__Fears or Phobias

__Being More Effective at Work (or home)
__Balancing Work and Personal Life

__Stress/Anxiety
__Relationship Challenge(s)

__Anger, Frustration, or Resentment
__Past Trauma or Painful Memory

__Experience more joy and/or peace of mind
__Sports Performance (Golf, Tennis, Skiing, etc)

Issues not mentioned above, (feel free to add an additional page of background if you think it would be helpful):

Have you seen a therapist for these or any other issues, and if so, when?___________________

What, if any, medications are you taking?____________________________________________

Are you now, or have been in the past suicidal? Y/N ___________________________________
Have you ever attempted suicide?  Y/N  If yes,  when__________________________________

Do you or anyone in your family have a history of substance abuse? _____ If yes, please 
specify_______________________________________________________________________

Do you have any medical condition(s) of which I need to be aware? 

_________________________________________________________________________

Name and contact number of physician____________________________________________________

Name and number of emergency contact___________________________________________________

Please answer the following thought provoking questions:

If you were to live your life over, what person or event would you prefer to skip?

What makes you angry and why?
What was the last time you cried and why?
What is your biggest regret or sadness?
What is missing in your life to make it perfect?
Name 3 fears that you would rather not have.

What do you wish you had never do?

Confidential Client Application/Intake Form

Lindsay Kenny, EFT Master

1st Appointment Date: ________ / Time:_________
                  TYPE OF SESSION: Phone___ or Office____

NAME: _________________________ HOME #:____________________WORK/CELL#:____________________

ADDRESS: _______________________________CITY:__________________ ST:_____ZIP:________________

D.O.B.___/___/___ SEX:___ MARITAL STATUS:_____ SPOUSE or SIG.OTHER:__________________________

E-MAIL:___________________________________HOW DID YOU HEAR ABOUT US: _____________________

OCCUPATION: _____________________________COMPANY:________________________________________
OTHER MEMBERS OF HOUSEHOLD AND AGE______________________________________________________________

_____________________________________________________________________________________________________

Below, check all issues you would like to work on. –   Put an X by the most urgent issues: 

__Depression or grief

__Weight Issues or Self Esteem

__Chronic or Current Pain

__Stress/Anxiety

__Relationship Challenge(s)

__Fears or Phobias

__Being More Effective at Work (or home)

__Balancing Work and Personal Life

__Sports Performance (Golf, Tennis, Skiing, etc)

__Anger, Frustration, or Resentment

__Past Trauma or Painful Memory

__Experiencing joy and peace of mind

Issues not mentioned above: ____________________________________________________________________

Have you seen a therapist for these or any other issues, and if so, when?___________________________________

What, if any, medications are you taking? ____________________________________________________________

Are you now, or have you ever been suicidal? ____ If so, when? _______and why?____________________________________  

Do you or anyone in your family have a history of substance abuse? If yes, please specify: ____________________

Do you have any medical condition(s) of which I need to be aware?_______________________________________

Please answer the following questions:  (Feel free to use additional page(s) for more detail.)
1. If you were to live life over, what person or event would you prefer to skip?

2. What makes you angry and why?

3. What was the last time you cried and why?

4. What is your biggest regret, sadness or disappointment?

5. What is missing in your life to make it ideal?

6. Who would be upset if you were completely "healed"?
7. What do you wish you had never done (or are ashamed of?)

8. What is one positive goal you would like to achieve?

9. How would your life be different if/when we handle all of your issues?

____________________________________________________________________________________

(Optional Pre-Payment Link: http://www.LifeCoachingwithLindsay.com/sessions.html
Lindsay’s Sample Confirmation Letter 

Hi ________,

I'm so glad you've decided to use Pro EFT to deal with your issues and that you've chosen me as your coach.  Your scheduled appointment is ______ ,  at ____, PST.

 

Attached you'll find an Intake form to download and fill out.  Then please return it to me before your appointment.  Just fill in the blanks on the screen and don't worry about the spacing (please don't print it out for faxing.)  Feel free to add any additional information about your past or relevant issues on another page if you'd like.  My e-mail is: LK@Lkcoaching.com.  

For security reasons, please don't put your credit card on the form.  I'll get that from you on our first appointment.  Instead you can pre-pay by credit card at http://www.lifecoachingwithlindsay.com/fees_new.html 

 

Here are some important things that will help us both be more effective during your session: 

· I use several additional points from those in traditional EFT.  So to save time in your session, please download the "Tapping Points," on the "Free Stuff" page of my web site at www.LKcoaching.com.  There’s a lot of other valuable information there, and on the FAQs page as well.  The more you learn about Pro-ER ahead of time, (like Reversals) the more effective your session will be.  

· Since you'll be using both hands to tap, it would be easier if you can use a headset or speakerphone.  

· You might also check out the Fees page to see if you'd like to take advantage of one of my pre-paid package rates.  You can make that decision at the end of your first session.  The number of sessions required depends entirely on you and the complexity of your issues.  But the average is usually between three and five sessions.  Unlike traditional talk therapy, Pro-ER is not a lifetime commitment.  ( 

· I will be calling you at the specified time of your session (unless you are out of the Continental U.S.), so make sure you highlight, underline or embolden the number where you want me to call you for the session.  And please double-check it for accuracy.  If you’re out of the Continental U.S.  please call me at the specified time at 415-###-####.  

· Please attach a digital photo of yourself when you e-mail back your Intake Form (if you have one).  I like to see whom I'm working with.  ( 

· If you haven't already done so I'd like you to watch the documentary “The Secret” before our session.  It’s about the Law of Attraction, and will greatly facilitate our session and speed up your healing process.  You can watch this film online for $4.95 at www.thesecret.tv or order the DVD for $29.95.  You'll understand why I feel this film is so valuable to your progress when you see it.

I'll record your session digitally and email you a link for it after your session.  That way you'll be able to listen afterwards for reminders, phrasing, homework and reinforcement.  

If you have any questions or changes regarding your appointment please e-mail Katherine at assistant@lkcoaching.com, or call her at 415-###-#### (Eastern Time).  If you have any questions for me that you can't find on my web site, e-mail me at LK@Lkcoaching.com or leave a message for me at 415-###-#### (Pacific Time).  I'll look forward to working with you soon.  

Sincerely,

Lindsay Kenny, EFT Master

NOTE--Cancellation policy: 

Since our appointments times are valuable and irreplaceable; please let us know within 24 hours ahead of time (or more if possible) if you need to cancel or reschedule.  Cancellations or reschedules within less than 24 hours will be charged the full amount for the session and must pay any subsequent appointments in advance.  We're sorry to have to impose this policy on everyone for the sake of the few who are inconsiderate.  

Sample Confirmation Letter 2

This is a sample confirmation letter from Zoe.  

Hi --

I’m so glad you’ve decided to use EFT to deal with your issues. And I’m delighted that you’ve chosen me to help with your journey.  

Attached you’ll find an intake form to fill in and e-mail it back to me ahead of time.  On another sheet of paper, please write about what you want to work on during our session.  When you write about your issue, you can discover many new aspects of it that will make our time together more successful. I will read it before your session, so we can use your session time for tapping.  Please do this for your first session, and you can continue to do so if it helps you.

Here are some things that will help your session go more smoothly: 

· Since we'll be using both hands to tap, it would be easier for you if you can use a headset (but that's not essential). You can buy the Voice Star VS300 for $30 at Radio Shack.  Please test it out before the session. You can also use the speakerphone, but in that case you need to keep your face turned to it so I can hear you. 

· Check the Fees page on my website, www.zoewalton.com, to see if you'd like to take advantage of the pre-paid package rate. You can make that decision after our first session.  I’ll take your credit card number at the end of your session. I take Master Card and VISA. 

· I am available to do 1 ½ hour sessions at 7:45 A.M., 10:45 A.M. and 4 P.M. My other time slots are for one hour sessions only.  If you opt for a one hour session please be committed to do your homework. Your homework for one week will be to look for other related aspects of the issue.  If you do a 1-½ hour session we will get to more aspects and your homework will be to be watchful for any aspect that might pop up. The package price for three 90-minute sessions is $405.

· I'll be making the call to you, so make sure you put the best number to reach you on the Intake form. Please underline this number. 

· Also, if you have it, please attach a digital photo of yourself so I can see to whom I'm talking with. :-) 

· If you are interested in learning more about tapping, you can download a free manual on tapping at:                



http://meridiantappingtechniques.com/pdf/MTTmanual.pdf
· During your session, I will be asking you to “check your SUDs level”. The SUDs level is the intensity of your charge or upset. This is on a scale from 0-10. Zero being neutral, no charge or upset and 10 being extremely upset about it. 

· When we work together, please feel free to change any word/words that don’t feel completely right to you. I don’t mind at all. Also let me know if any feelings or thoughts pop up during the tapping.  Occasionally, I will yawn during EFT sessions, I am discharging energy when I do this.

· I will be giving you tapping homework to do daily.  The people who get the most improvement in their lives with EFT, do their homework. It is a good idea to buy a journal for EFT and start writing down ideas before and after sessions. 

· If you like, I can record the session.  After the session, I will e-mail the link to you. Then you can listen to it on your computer, burn a CD or download it onto your MP3 devise.  You can use it in many ways: you can continue to tap to it daily until you feel that the issues worked on are completely gone, you can write down the statements we worked on in your journal and review them daily for SUDs levels and tap them down, use it for reminders, phrasing and reinforcement.  Do not feel guilty if you do not make use of it, many people do, it is just a tool that may or may not work for you. 

My intention is to be a clear channel and let my intuition lead the way. So I am focusing on you and my intuition.  Sometimes in doing this, my left brain suffers a little and my English grammar is not correct. Please forgive the occasional slip up. 

If you are new to tapping, please print up the chart with the acupuncture points and have it with you when I call. 

I look forward to working with you on _____ PST.

I do have a cancellation policy, see below, so if you need to reschedule please let me know 24 hours in advance.  If you have any questions at all or need to reach me, my direct number is  415 xxx xxxx.  I'll "see" you soon.

Sincerely,

Zoe Walton,  L.Ac

Note - Cancellation Policy:

Since my appointment times are valuable and irreplaceable, please let me know 24 hours or more ahead of time if you need to reschedule your appointment.

Cancellations and reschedules that are made less than 24 hours before your appointment will be charged the full amount for the session.

Also, if you are coming down with a cold or flu, please change your appointment to a phone session or reschedule the appointment. Please don’t come into the office with symptoms. Thanks so much!

