Your Name, EFT Practitioner

 Tel: --- --- -----   (   Fax:--- --- -----  website.com  e-mail@blahblah.com
   
Hello           ,
I'm so glad you've decided to use EFT to deal with your issues and that you've chosen me as your coach.   

We have you scheduled at 1:30pm PST, on May 13th.  Please let us know as soon as possible if something comes up and you need to reschedule your appointment. 

 

Attached you'll find an Intake form to fill out and return to me by e –mail right away. Feel free to add any additional information about your issues or relevant background information.   

For security reasons, please don't put your credit card on the form. I'll get that from you on our first appointment.

 

Here are some important things that will help us both be more effective during your session: 
· I use several additional points to those shown in the EFT manual and videos. So to save time in your session, please download the "Tapping Points", on the "Free Stuff" page of my web site at www.LKcoaching.com. The more you learn about EFT ahead of time the more effective your session will be. 

· Since you'll be using both hands to tap, it would be easier for you if you use a headset or speakerphone. 

· You might also check out the Fees page to see if you'd like to take advantage of one of my pre-paid package rates. You can make that decision at the end of your first session. The number of sessions required depends entirely on you and the complexity of your issues. But the average is usually between 3 and 5 sessions. 

· I will be calling you at the specified time of your session (unless you are out of the Continental U.S.), so make sure you highlight, underline or embolden the number where you want me to call you for the session. And please double check it for accuracy. If you’re out of the Continental U.S. please call me at the specified time at --- --- ----. 

· Please attach a digital photo of yourself when you e-mail back your Intake Form (if you have one). I like to see whom I'm working with. ( 

· If you haven't already done so I'd like you to watch the highly acclaimed documentary “The Secret” before our session. It will greatly facilitate our session and speed up your healing process. You can watch this powerful film online for $4.95 at www.thesecret.tv or order the DVD for $29.95. You'll understand why I feel this film is so valuable to your progress when you see it.

I'll record your session digitally and send you a link for it after your session. That way you'll be able to listen afterwards for reminders, phrasing, homework and reinforcement.  If  you have any questions or changes regarding your appointment please feel free to contact me.  I look forward to working with you soon.  

Sincerely,

Your name and title here

NOTE--Cancellation policy: 

Since our appointments times are valuable and irreplaceable; please let us know within 24 hours ahead of time (or more if possible) if you need to cancel or reschedule. Cancellations or reschedules within less than 24 hours will be charged the full amount for the session and must pay any subsequent appointments in advance. We're sorry to have to impose this policy on everyone for the sake of the few who are inconsiderate.  
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